Basic Comp Revision 
Editing and Revising Your Paper
1. Mark a vertical line at the end of each sentence.

2. Count the number of sentences _________

3. Count the number of paragraphs __________

Turn on readability and grammar and style in Word under Microsoft home word options then click the proofing box to turn on options

4. The total number of words________
5. The percent of passive voice sentences __________

6. Circle any the word or that--- used to replace the feature in Word to find and decide whether they are necessary or can be deleted

7. Circle any second person (you, your) use replace feature to find

8. Find and correct any contractions- use the grammar and style see instructions above

9. Find any: I think, I feel, I believe, in my opinion, draw line through those words.. Delete

10. Find any infinitives and highlight in pink -- an infinitive is to+ any verb

11. Mark every preposition see the list on my website with a yellow highlighter. Put parentheses around the prepositional phrase.
12. List the first word in the first 10 sentences.
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13. If you find too much repetition makes changes during your revision

14. List the verbs of your first 10 sentences.
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15. Can you substitute more active verbs in your revision?
16. Can you kill prepositional phrases and make them adjective modifiers?
